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Policy on the Formation of Composite Classes in Primary Schools
	1.
	Introduction


	1.1
	This policy document sets out the authority’s expectations in relation to the formation of composite classes, communication with parents/carers and the organisation of learning programmes.


	1.2
	Composite classes are the norm in the majority of primary schools in Aberdeenshire.  Difficulties can occur, however, in terms of parental reaction, when composite classes are being formed. Authority guidance on the formation of composite classes should ensure the adoption of best practice in relation to how composite classes are formed, communication with parents and the organisation of learning programmes.


	2.
	Context


	2.1
	In 2002 the Scottish Executive defined a composite class as a class of pupils from two consecutive stages (i.e. year groups); multi-stage composites include pupils from more than two consecutive stages.


	2.2
	The maximum number of pupils who may be taught together in a composite class is 25.  


	3.
	Head Teacher Responsibilities



	3.1
	FORMATION OF COMPOSITE CLASSES


	3.1.1
	Head Teachers should form composite classes using their professional judgement and taking account of a range of criteria to best meet the educational, social and emotional needs of children in the school.


	3.1.2
	The range of criteria to be considered when forming composite classes are:
· Additional Support Needs

· Working groups (ie groups of children who are together for the greatest part of their curricular experience)
· Social groups

· Levels of attainment and achievement
· Pupils’ dates of birth

· Particular family circumstances

· Gender balance

· Distribution of pupils across year groups in a particular class (only when possible within teacher staffing entitlement)



	3.1.3
	Although it is expected that Head Teachers will normally manage the process of forming composite classes without prior discussion with their QIO, there may be exceptional circumstances where it is judged that serious difficulties could be encountered in terms of parental reaction, in which case discussion with the QIO would be advisable.


	3.2
	COMMUNICATION WITH PARENTS/CARERS


	3.2.1
	The induction programme for parents of P1 entrants (and of individual pupils admitted throughout the school year) should include information and explanation on the formation of composite classes.



	3.2.2
	Head Teachers should communicate effectively with all parents whose children will be placed in composite classes from the start of the new session (or prior to the time midway through the session when new admissions necessitate the formation of composite classes), to explain the reasons behind their creation and the criteria used for the selection of pupils for particular classes.


	3.2.3
	Head Teachers should also make themselves available for one to one meetings with parents/carers with individual concerns.


	3.2.4
	To assist the dialogue with parents the authority has prepared a Frequently Asked Questions leaflet on composite classes.  This should be issued to every parent/carer whose child is to be placed in a composite class.  The FAQ leaflet is attached as an appendix to this document.


	3.2.5
	Head Teachers should communicate to parents decisions on the placement of individual children in composite classes by no later than three weeks prior to the end of session, unless there are staffing issues still to be resolved.



	3.3
	ORGANISATION OF LEARNING PROGRAMMES


	3.3.1
	Head Teachers and staff should ensure that learning programmes in every composite class take account of individual pupil needs and that the level of work is appropriate for all pupils irrespective of the class in which they are placed; this is particularly important where pupils at an individual stage are placed across two composite classes e.g. P3 pupils in P2/3 and P3/4 classes.


	3.3.2
	Appropriate time should be allocated to teachers to plan learning programmes in advance, to ensure that the needs of all pupils are addressed, particularly in schools where composite classes are not the norm.


	3.3.3
	In all schools where pupils at an individual stage (year group) are placed across two composite classes, there should be effective and on-going liaison between teachers of these classes, and time created for this to take place.
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